
Mark Scarola
1517 North Wilmot Road #208
Tucson, AZ 85712

To whom it may concern,

If you’re looking for someone who is responsible and dependable, someone with experience building 
and maintaining relationships, a strong attention to detail, and a true professional, then I hope you’ll 
consider my application.

In my two most recent positions, I was the primary point person for all investor relations. It was my 
responsibility to verify financial documents to assure that investors in our Regulation D fund were 
accredited, to onboard investors, and to maintain relationships with them through email and phone 
calls. In total, I helped to raise $1.2 million in investor funds.

I was responsible for providing monthly updates, preparing an annual report on the funds, as well as 
uploading and maintaining tax, subscription, and other relevant investor documents on an online 
platform. I also frequently worked at event booths at conferences nationwide, reaching out to potential
investors, and spent a significant amount of time managing our marketing efforts, which included 
webinars, a mass email campaign, and social media outreach.

Prior to this I was in social services. As a mental health therapist, I learned to work well under 
pressure, with a diverse population, and balance multiple tasks. I honed my organizational and 
communication skills that have helped me to mediate conflict and bring the best out of coworkers. 
Most importantly, that background made me sensitive to the needs of investors and vendors who can 
often be put at ease by simply having a contact person that they trust.

It’s worth mentioning that I am no longer with my most recent employer because the company went 
out of business. When things were at their worst though, I continued to maintain an open dialogue 
with investors. I made a commitment and even in 2020 when I was no longer being paid, I continued 
to work 20-30 hours a week communicating with investors and wrapping up company affairs. I was 
also briefly hired by another company not listed on my resume in early 2020, but due to COVID-19 
and economic uncertainty my tenure there was brief. 

If you hire me, you will undoubtedly get a very dedicated and hard working employee and someone 
who won’t sacrifice his morals or walk away when things get tough. I welcome the opportunity to 
share more about myself and learn more about your organization. If you have a position for which you 
feel I may be qualified, I would be eager to speak with you. Thank you for your consideration.

Sincerely,
 Mark Scarola


